HONG KONG COLLEGE OF RADIOLOGISTS

APPLICATION FOR WEBMAIL SERVICES
(FOR HKCR MEMBERS ONLY)

Please read the following notes before completing this form.
1.
2.
3.

This form is applicable to mailing forwarding function, alias function and additional disk space allocation,
Complete this form in BLOCK LETTERS and TICK where appropriate.

Please send the completed form by fax (No. 2554 0739) or by post to reach the Secretariat, Hong Kong
College of Radiologists, Room 909, 9/F, Hong Kong Academy of Medicine Jockey Club Building, 99
Wong Chuk Hang Road, Aberdeen, Hong Kong. If you wish to receive acknowledgement of your
application, please state clearly of your current contact email in Part I of this form.

Processing this application may need at least 2 weeks’ time. The result will be notified via email, therefore
please kindly provide your email address accurately.

For enquiries: (Tel) 2871 8788 (Fax) 2554 0739 (Email) admin @hkcr.org

Part I) Information of Applicant

Name of Applicant :

Contact Tel No. :

Contact Fax No. :

Contact Email :

[ Request for acknowledgement of your application

Contact Address :

Part II) Details of Application

A) Mail Forwarding Function without leaving a copy in the Inbox

+ All incoming emails can be forwarded without leaving a copy in the inbox of webmail i.e. one does not
need to login to College webmail in order to clear the inbox content to avoid exceeding storage limit.
This specific forwarding function has to be performed by our web hosting company.

{Please note that you do not need to notify the Secretariat if you want to leave a copy of incoming mail in
the webmail inbox. You can set the forwarding address yourself under “Settings”}
Please kindly notify the Secretariat for any changes in the future.

Email Account : @ hkcr.org

will be forwarded to the following

Email Account : @
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B) Alias Function

+ In place of the email address, an email alias can be registered ranging from 5 to 15 characters. E-mail
alias must contain 5 to 15 characters of letters (a-z), digits (0-9), dot (.), hyphen (-) or underscore (_).

Hong Kong College of Radiologists has the final choice on the email alias.

The following table gives examples of email aliases:

Email address:

administration @hkcr.org

@ hkcr.org

Email alias assigned: admin
Equivalent mail address: |admin@hkcr.org
Email Account :

Email Alias :

1™ Preference

2™ Preference

3" Preference

C) Additional Webmail Storage Capacity

<+ 10MB of webmail storage capacity is provided to each College member free of charge. It is advisable to
periodically check the status of your webmail usage capacity by logging-in at http://webmail.hkcr.org.
You will not be able to receive any new email once your maximum storage capacity has been exceeded.

The College has negotiated with the hosting company to provide extra webmail storage for those who
need a larger capacity. A fee will be charged for this additional service. The annual fee is due on January
each year coinciding with the College Annual Subscription for your convenience.

Members are free to join this additional service at anytime during the year and the initial joining fee will
be charged on pro-rata basis. The College Secretariat will notify the appropriate initial joining fee by
mail. Cheque should be made payable to “Hong Kong College of Radiologists”.

Please be reminded that it is advisable to perform backup and save important email from time.

Email Account : @ hkcr.org
Additional disk Amount (HK$) Service starting from First Payment
space required (mm/yy): (Official use only)
] 100 MB $200 / year | | | & |
O 200 MB $360 /year | | s |
O 500 MB $800/ year | | s |
O 1,000 MB $1,500 / year | | B |
Signature of Applicant Date
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